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Shelby County




PRIVATE 

Tennessee                           Mark H. Luttrell, Jr., Mayor
Addendum No. 1
Issued: September 20, 2017
RFQ #18-008-09
Countywide Architectural Design Services
TO ALL PROSPECTIVE BIDDERS:

The above-described RFP has been modified to reflect the following 5 changes (in bold):  
1. Revised Proposal Due Date:
October 10, 2017 @ 4:00 pm CST.
2. Revised Proposal Format:  One (1) original clearly defined as “Original”, eight (8) copies and the completed Excel spreadsheet (both tabs, yellow cells) (both hard copy and digital formats of the proposal are required).
3. Section II. Minimal Proposer Requirement:  Deleting items 10-13, included. 
4. Section XI. C.:   Several revisions, as listed in following pages.
5. Section XII. A.2.g.:  Adding “ - LATER, for the successful Vendor only”
Section XI.C. Proposal Format

Response to this RFQ must be in the form of a proposal package that must be submitted in the following format:  Please download the attachment to this document.  The Proposal Response Sheet (required document) should be the first page of your written response.

1. Cover Page/Proposal Response Sheet – Submit on letterhead stationery, signed by a duly authorized officer, employee, or agent of the organization/firm.  Letter of Interest shall include, but not be limited to, the following:
· Firm name, address and telephone number.

· Contact name, email and telephone number.
2. Comprehensive Response 
Deleted original b, c, d and e.
(new) b:  Statement of Qualifications shall include, but not be limited to, the following:

i. Summary of suggested approach to meet SCG’s objectives and requirements.

ii. Summary of the firm’s past experiences, similar to this RFQ.

iii. Overview of the team (including sub-consultants, if applicable), including qualifications and clear statements of expertise related to this RFQ.

iv. Demonstrated ability to meet client’s schedules without compromising project quality and sound architectural practices.

v. List professional licenses, and include proofs (list the ones required for this type of RFQ).

vi. Confirm firm’s “capacity” to deliver per timeline/scope/requirements mentioned in this RFQ.

vii. Inclusion of a cost/price/fee is not required. A cost proposal will be negotiated with the selected Vendor.
viii. Capacity to perform required services

· Areas of expertise addressed by the team members presented in submittal,
· Organizational chart, including all team members
ix. Qualifications

• Company overview for all consulting firms participating as team members

• Resumes for proposed project manager and staff from each participating firm
4. Experience of the Respondent. TC "3.3
Experience of the Respondent." \f C \l "3"  

(new) f.  Provide case study information documenting relevant experience from five (5) projects within the past ten years. Case studies shall list the following as a minimum:

· Project description

· Client and client’s point of contact information

· Firm’s role in project

· Design fee, construction cost and change order amounts

· Project staff and their role 

NOTE:  Each vendor to answer to above requirements directly in the Excel spreadsheet (both tabs, yellow cells)
Deleted original 5. References
If you have any questions, please contact me via email at sonja.worthy@shelbycountytn.gov
Sincerely,

Sonja Worthy, Buyer

Purchasing Department

Shelby County Government

